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You can add news, events and photos right from your
Homepage homepage, so it’s easy to keep the site current and up-to-date

Webmasters have access to updating content and
managing members throughout the entire website.

Mount Maunganui College
As you hover over areas of the homepage you will see HOME | OURSCHOOL | ACADEMIC | ADMISSION = NEWS | CALENDAR = GALLERY = KEYINFO | CONTACTUS

various edit buttons pop up. These allow you edit
information on the homepage.

Click edit to update the following on the homepage:
* Welcome message
* Large banner images

* Gallery displayed

Newsfeed

The newsfeed and upcoming events sections are
automatically generated from content added
throughout the website.

Careers International

e e e S LA

o Welcome to Mount Maunganui College B3 The Latest
* Items can be deleted from the newsfeed by clicking : , ,
At Mount Maunganui College we have a clear view of what we want to achieve. Nethall Draw 21st/22 June
the X to delete them' This Wi” Only remove the ltem Our vision for Mount Maunganui College is to be a Student Centred Learning Organisation where our i
. community recognises that this is a college where:
from the newsfeed, not the website. * commitment to our students s paramount

* every student has the right and the responsibility to achieve to their potential

« every student knows that they matter to their teachers b TR
« diversity is appreciated and celebrated. Voi2iss3.pdf more

At Mount Maunganui College we believe the fundamental purpose of education is to increase young people’s
Newsletter | rescurcefulness to enable them to cope with fife and reach their patential. Our motivation as educators is to
develop our students’ character to allow them to become mare resilient, resourceful, reflective and reciprocal, Completed sports draw June 17 -23 June
g AN RS Ba el e Sports draw 17 June - 23 June TEAM Versus Date

Our guiding proverb ﬁn\er Result . -u!

A weekly newsletter is automatically generated if is a
news item, event and gallery have been added to the = e e
website in the past week. This is sent every Wednesday_ All our academic, sporting and cultural pursuits are underpinned by and through our school mission statement

Wihia te pana - Success with integrity. At Mount Maunganui College we believe how we learn sjust as




Image banners can be updated and edited to reflect the school
and showcase events and highlights

Image Banner

The image banner can be changed with the edit button (B3 T“h‘ame"s H'Sh School
which appears in the top left/right corners as you hover el

over the banner. mm

School Info ~ | Curriculum - | International - | Sport News Events Galleries Contact Us

The following options will appear under each image:

. . Welcome to
+ Delete - click to remove image from the banner Thames High School

« Edit - click to edit the existing image/replace Qiityiion o Epie eaniig and develp

the whole person” is encouraged through

school-wide teaching and learning initiatives

+ Move Up/Move Down - click to change the order the
images appear in on the banner

When an image has been uploaded, a pop up will
appear with a rectangle over the image. Drag the
rectangle to it’s full extent over the area of the image
you wish to display - this is the cropping tool.

Kia Ora Koe He mihinuikia koe Kite kura tuarua o Hotereni

Thames High School was established in 1880 and it has a proud
tradition of student achievement. Former students contribute in many
areas of the community - academically, in a variety of leadership roles,
in a range of professions, as sporting champions and as musical
performers. Thames High School is proud of what we offer, and of the
achievements of our students.

Access the Thames
High School intranet

Optional
Mo tenei wa, arohanui. Dave Sim, Principal

* The title text can be displayed over the image on the
banner by selecting the “show text over top of
photo” tick box

Upcoming Events

Monday 08 April 2013

- » Waikato University Liaison Visit

Check out the photo's from the TVSS Showjumping event held at the Thames Pony

* Llnk - lf the lmage IS Cthed the user Wl” be taken to Club on Friday the 5th April. A huge thank you to Louise Cameron and the

the Ilnk committee members from the Thames Pony..
Apr 08,2013 5t 12:57 p.m. K Broughton

Tuesday 09 April 2013

,, Thames Valley SecSchools  Sports
Tennis Champs (One day)

View  Share Comment Like
Thames Valley Rugby Sports
. . . League Skills Day for Yrs 7 to
To add new images, click Add a new item... x " omimt
The second round of grading games are on this Wednesday. Hot Soup and Toasted Rhodes Park Thames
sandwiches will be on sale in the kitchen. REMINDER - Nails are to be clipped,
earings, nose rings, face... 3
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N Show the latest school news on the website to keep everyone
ews informed.

News can be added from the home or news page. Matamata

o '..;_.-'-
From the news page ﬂ m

Home  About- Students= MNews  Beyondthe Classroom  Sport  Enrolment & Courses= Alummni-

Hover over the actions tab (top right/left) and an

option to add new article will appear Latest News :
s10.00 off boots at Matamata Sportsworld
Follow the five step process: Alan Munro Fridsy 2210313 04:21
—I Entel’ a neWS/aI’tide tltle Any Rugby or Scceer player wanting buy new boots can get a 310.00 off
! woucher for use at Matamata Sportsworld. Students interested can pick one
Can Choose tO include in the Weekly neWSIetter of these up from Student Reception! Thanks Matamata Sportsworld. more
2. Add the content December 2013 - Newsletter
Note: if pasting from word, copy the content into Admin . Tussdsy 1811212 0757
. CLICK HEREto read December's Newslaetter.
notepad to clean the HTML for ease of formatting
Key functions: ﬁ Document uploader
v Image uploader 2012 ERO Report

Admin ... Thursday 18/10/12 02:58
. Hyperlink

ERC recently visited Matamata Cellege and have produced their 2012 ERO

3. Upload photos (optional) rEparnt mar

These will appear as a gallery on the right of the
news article (see example)

4. Organise Photos (if added)

5. Preview and save

To edit an article hover over edit and click edit article

To delete hover over edit and click withdraw article



Ca|endar/EventS Keep everyone informed with upcoming events with times,
dates, locations and details

Events can only be added from the calendar/events P 0 N S 0 N B Y

page.
1 Home School Info -~ | ParentInfo ~ | Ourlearning ~ MNews -~ | Events - | Galleries Enrolment ~ | External Programmes ~
Click add new event under the calendar
* Enter tltle “ > Filter by event type:
Week Day All -
* Select event type
April 2013 Previous Month Next Month
+ Date, duration and time
1 2 3 4 5 [} 7
* LocatIOﬂ aﬂd deSCrlptlon (Opt|ona|) 8 n 10 1 12 13 14 ;’:?;day 09 April Travelwise student and parent survey (7 days -8  Centre Event g
Aprto 14 Apr)
» Events can be set to recur BN © g
22 23 24 25 26 27 28 » Staff Meeting 3.15pm in the staffroom Meeting ¢ !
* Events can also be added to other calendars on
29 30
the WebSIte Wednesday 10 Travelwise student and parent survey (7 days -8  Centre Event
_|_ d_t t I k th I t t t » Teaching Strategies for Successdul Inclusion Meeting ¢
O edit an event, Clic e pencil next to It.
To delete, click the pencil and select delete next to save £} Thursday 11 .
Travelwise student and parent survey (7 days-8  Centre Event g

April 2013 Aprto 14 Apr)

» Golf Trip to driving range 9:00 am (Qne hour, 30 minutes) Sports

Friday 12 April Travelwise student and parent survey (7 days -8 Centre Event
2013 Aprto 14 Apr) |



Ga | |ery Keep the website current with the latest photos and videos

Galleries can be added from the home or gallery page. TANGAROA ®FE
& ENGROS po
From the gallery page Otara, Awm

Hover over the actions tab (top right/left) and an HOME | ABOUTUS -~ CURRICULUM | ACADEMIC | ARTS&CULTURE | SPORT | ENROLMENT | NEWS - EVENTS | GALLERIES
option to add new gallery will appear <
Gallery Name E
Keyword
Follow the four step process:
Our School (Edit) Our Students (Edit)
1. Enter a gallery name a3 By Admin By Admin !
. 18 photos 19 photos r‘
2. Upload photos/videos ovideos 0videos
16 November 2012 16 November 2012

Note: Hold CTRL to select multiple images at once
3. Organise photos/videos

4, Save

ContactUs | Vacancies Absences

To edit a gallery click edit next to the title

To delete click edit then hover over the action (top
right), click delete gallery



Members Build your community with your membership management
system

Adding Members @
* Click into the Admin section

¢ Click into the members menu
* Click add members TXT Alerts | School Listing

Home Page

* Enter first & last name, email and mobile (to invite Current Members ToDo. (1) | Groups = Paymenls
through TXT - optional) INVITE NEW MEMBERS & SUPPORTERS TO JOIN YOUR WEBSITE
° CI'Ck Se'ect to Select a role Fill in the boxes below, select role(s), then add more members or click "save & finish' to complete. Note: if the person already exists in the database, we will

automatically search for them after you enter their first and last name in the boxes below

* Add another to add multiple members at once
* Save & finish once complete

FOR JUNIORS: Input child's name and parents emailimaobile. You can also invite the parents as supporters

EMAIL: Input an email if possible so members get full access to the features on the website

MOBILE: I entered, members will be invited to receive TXT's. They will need to opt in. TXTs are free to send and receive
ORGANISATION: Select the organisation you want the person to join i.e club, team, school or classroom

ROLE: A role gives a member permission to perform certian tasks on the website. Click 'select to see a description of roles available

H H ADD ANOTHER: Allows you to keep adding multiple members
To edlt a members detalls SAVE & FINISH Saves the members to the database and sends out invites via emailitd to join the website
. C||Ck into Current members menu Click here to view Membership Management quick reference help guide
* Click the member to be updated and their profile
First Mame: * Last Name: * Email: Mobile: Organisation: Role
will appear on the right B vatamata College
TXT

*« Under Member Details hover over edit and click
edit contact details

To delete a member same as above
* Under Member Details hover over edit and click
delete member

Approving Memberships
All registrations require approval from a webmaster.
* Click into the Members menu
* Click To Do (this is highlighted when members
require approval)
« A list of registrations requiring approval will 7
appear



